RFP No. 26-01
SAP S/4HANA UPGRADE CONSULTING SERVICES

Annex B: Proposal Forms 

[bookmark: _Toc523727508][bookmark: _Toc95276620][bookmark: _Toc496587316][bookmark: _Toc523727499]Instructions for Completing the Proposal Forms

In addition to the Proposal Submission Requirements as per Annex A, section 8, the Consultant’s Technical Proposal shall also include the forms below:

1. RFP participant’s information sheet
2. Authorization of signatures
3. Proposal submission sheet
4. Appropriate Good Standing Certificates 
5. Relevant Experience Form (Firm)
6. Relevant Experience Form (Individual)

The next pages contain descriptions and templates regarding these requested submissions.

[bookmark: _Toc95276621]Note: All documents should be submitted by the entity (company) with which BSTDB will sign the assignment contract for the SAP S/4HANA Upgrade Consulting Services, if selected.


1. RFP Participant’s Information Sheet

Date: [insert date of Proposal Submission]
RFP No. 26-01

	1.  Participant’s Legal Name:

Is this entity the lead contractor in this Proposal?


	2.  Participant’s Official Information:

Country and Year of Registration:

Legal Address:

Tax Register Number:

Telephone Number and Email Address:


	3.  Participant’s Authorized Representative Information
     
Name and Position:

Address of Business:

Telephone number and Email Address:







2. Authorization of signatures

Date: [insert date of Proposal Submission]
RFP No. 26-01

To:	Black Sea Trade and Development Bank
26th Oktovriou and 1 Limnou Street
546 27 Thessaloniki, Greece

Personnel Authorized to Sign on behalf of [Name of Company]

This is to confirm that the undersigned and the employees of the company listed below, with specimen signatures for each, are authorized to sign a tender on behalf of the company with respect to the above referenced project with you.

	Employee 1 Name	Employee 2 Name
	Employee 1 Title	Employee 2 Title
	Employee 1 Signature	Employee 2 Signature
		

If more than one signatory is concurrently required, please specify the combinations of signatories




To be signed and dated by the chief executive of the company

Note: the number of authorized signatories to be provided is determined by the chief executive in accordance with the company’s procedures.
[bookmark: _Toc95276622]

3. Proposal Submission Sheet 

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Date: [insert date of Proposal Submission]
RFP No. 26-01

To:	Black Sea Trade and Development Bank
26th Oktovriou and 1 Limnou Street
546 27 Thessaloniki, Greece

We, the undersigned, declare that: 

(a) We have examined and have no reservations regarding the content of the RFP; 

(b) We offer to supply, in conformity with the RFP and its Documents, all Services specified in them; 

(c) There is no conflict of interest between this project and any other work that we are currently engaged in, in any capacity. If uncertain about whether such a conflict of interest exists, the case will be presented in our proposal, and any mitigating factors will be fully explained in it. If an unexpected such conflict arises, at any point in our engagement with BSTDB, we shall disclose it immediately, along with any mitigating factors, and accept the decision of BSTDB regarding the continuation or not of our collaboration with it.

(d) Neither we, nor any of our affiliates, are currently on a debarment list composed by the United Nations or any Multilateral Development Bank or any other similar list of an international organization.

(e) We don’t have any outstanding tax and/or social security payments, as evidenced in the attached documents/certifications.

(f) We understand that this proposal, together with your written acceptance thereof included in your notification of award, shall constitute a binding contract between us, until a formal contract is prepared and signed.

(g) We understand that you are not bound to accept the company with the highest combined technical and financial score or any other proposal that you may receive.

Signed: [insert signature of person whose name and capacity are shown] In the capacity of [insert legal capacity of person signing the Proposal] 

Name: [insert complete name of person signing the Proposal]	 

Duly authorized to sign the Proposal for and on behalf of: [insert complete name of company]

Dated on ____________ day of __________________, _______ [insert date of signing]


4. Tax and Social Security Certificates
(for Greek companies only)

As mentioned in the Proposal Submission Sheet, each proposal should include evidence (in Greek: “φορολογική και ασφαλιστική ενημερότητα”) for every participating Greek company’s tax and social security payments standing, issued within the last three months before submission of the proposal. These documents will not be printed in company letterheads but included in the proposal in the format issued by the corresponding public authorities.

						Or

Proof of Good Standing
(for non-Greek companies)

Non-Greek companies should provide the appropriate and customary certificates of Good Standing in the jurisdiction in which they operate. 




5. Relevant Experience[footnoteRef:1] of consulting firm to insert its name	[footnoteRef:2] [1:   Use a maximum of one page per assignment]  [2:   Please fill in the details below, for each formal contract carried out in the last five years of specific relevance to the proposed assignment.] 


	Title of Assignment 
	

	Country:
	
	Location
	

	Customer’s name
	

	Customer’s address
	


	Contact name/position[footnoteRef:3] [3:   for reference purposes] 

	

	Contact name’s
	Tel:
	
	Email:
	

	Summary of assignment 





	Description of the duties and functions your firm performed






	Start (MMM.YYYY):
	
	Appx. contract price (EUR):

	Completion (MMM.YYYY)
	
	Nr. of staff months:

	Names - key staff
	Position on team & description of duties
	SMI[footnoteRef:4] [4:   Staff months input] 


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Names - associated consultants
	
	F/I[footnoteRef:5]  [5:   Firm or individual] 

	SMI4

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




6. Relevant Experience[footnoteRef:6] of individual consultant to insert its name[footnoteRef:7] [6:   Use a maximum of one page per assignment]  [7:   Please fill in the details below, for each formal contract carried out in the last five years of specific relevance to the proposed assignment.] 


	Title of Assignment 
	

	Country:
	
	Location
	

	Immediate client’s name
	

	Immediate client’s address
	


	Contact name/position[footnoteRef:8] [8:   for reference purposes] 

	

	Contact name’s
	Tel:
	
	Email:
	

	Name of your client’s client[footnoteRef:9] [9:  if none, state none] 

	

	Address
	


	Contact name/position[footnoteRef:10] [10:   for reference purposes] 

	

	Contact name’s
	Tel:
	
	Email:
	

	Summary of assignment 





	Description of the duties and functions your immediate client performed






	Start (MMM.YYYY):
	
	Appx. contract price (EUR):

	Completion (MMM.YYYY)
	
	Nr. of staff months:

	Position on team & description of duties





	SMI[footnoteRef:11] [11:   Staff months input] 
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